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KEY QUALIFICATIONS


Excellent written and verbal Spanish communication skills 

· Bilingual: Fluent in English
· Computer Skills: Fast and accurate typing on a computer keyboard, Open file saved on CD, hard disk, Save a file with a new name, file type or file location, Copy and paste text/files between windows/programs, Format fonts and documents layout using a word processor application, Insert a picture/object into a word processing document, Visit a web site, Send and receive emails, Use search engines to find answers and resources, use message boards or online forums, Download and install software or web browser plug-in, Microsoft word and Excel

· Fax Machine

· Print, Scan, Photo-copy

EDUCATION
Colegio Central, Puebla, Mexico/ Sagrado Corazon, Madrid Espana/Toronto, Canada
1966-1978

Elementary School

Secondary School

Bilingual Secretary 2 years

George BrownCollege  1 year (English as a Second Language)
RELATED WORK EXPERIENCE
Act II Jewellery  Toronto, Ontario Canada

1981-1983
Appraisal Department
Manager of Watch Repairs
Assistant to AP/AR
Links of Gold LLC Toronto, Ontario Canada
1983-1988
Manager of Jewellery Manufacture
Service to Clients in Retail and Private Sector 

Jewellery Repairs and Special Hand Made Jewellery Department
Karat Jewellery LLC New York, NY 10036
1989-2001

AR/AR 

Albert Fuat Jewelers LLC Paramus, NJ 07652
2002-2008

Bookkeeper
AR/AP

Shipping and Orders for Stock

Work in the Retail Store

Kohl’s Department Store Holmdel, NJ 07733
2007-2008

Sales Associate

ADDITIONAL WORK EXPERIENCE
Porras y Cortes S.A Management Real Estate 40 year’s family Business 1966-1975

OBJECTIVES
Given the opportunity to learn and grow in the working world. Race two children to become productive, respected, and good citizens.

INTERESTS
Travel

Countries already visited.

Europe: Spain, England, Italy, France, Portugal, Strait of Gibraltar, Andorra, Amsterdam and Prague.

Africa: Morocco, Tangier, Rabat and Casa Blanca.
